
 

 

 

 
 Staff Use of Personal Devices 

Staff are not permitted to use their own mobile phones or devices for contacting 

children, young people or their families within or outside of the setting in a professional 

capacity. 

 

Staff will be issued with a school phone where contact with pupils, parents or carers is 

required. 

 

Mobile Phones and personally-owned devices will be switched off or switched to ‘silent’ 

mode, Bluetooth communication should be ‘hidden’ or switched off and mobile phones 

or devices will not be used during teaching periods unless permission has been granted 

by a member of the senior leadership team in emergency circumstances or in order to 

use features such as timers or music for a specific activity. 

 

If members of staff have an educational reason to use mobile phones or a personal 

device as part of an educational activity then it will only take place when approved by 

the senior leadership team. 

 

Staff should use school equipment for photographing and recording children in school 

and are only allowed to use personal devices such as mobile phones or cameras to 

take photos or videos of pupils in certain circumstances as approved by the head.  In 

this event, photos will be downloaded onto a school computer and removed from the 

staff member’s phone immediately. School equipment is used where possible. 

 

If a member of staff breaches the school policy then disciplinary action may be taken. 

 

Where staff members are required to use a mobile phone for school duties, for instance 

in case of emergency during off-site activities, or for contacting pupils or parents, then a 

school mobile phone will be provided and used. In an emergency where the staff 

member doesn’t have access to a school owned device, they should use their own 

devices and hide (by inputting 141) their own mobile numbers for confidentiality 

purposes. 
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